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February 6, 1991

Mr. Gerald W. Westerbec |’
FMPC Site Manager

U.S. Department of Energy

P.0. Box 398705

Cincinnati, Ohio 45239-8705

Dear Mr. Westerbeck:
TRANSMITTAL OF FMPC DOCUMENTS TO DOE AND WMCO SUBCONTRACTORS'

"With the addition of DOE and WMCO subcontractors performing Environmental/
Restoration activities at the FMPC, there is a need to establish a document
transmittal procedure for FMPC generated documents. Currently, subcontractor
requests for documents are received from many sources and in some instances
multiple copies of the same document are requested from the same
subcontractor.

To better manage the transmittal of FMPC generated documents to
subco?tractors, the following points of contacts for subcontractors would be
established:

o« DOE Site Office, for subcontracts administered by DOE
o  WMCO Program Manager, for subcontracts administered by WMCO or DOE
subcontractors identified to be administered by WMCO

The point of contact would forward all verbal or written requests for
documents to the Manager of Procedure Administration, who would provide
distrib::ion of one controlled/non-controlled/reference copy of each document
requested.

An FMPC document is defined as a numbered document issued and controlled by
Procedure Administration through the FMPC Library, or through an existing WMCO
department procedure program. For documents not meeting the definition of an
FMPC document, it will be the responsibility of the WMCO Program Manager to
obtain coptes for Procedure Administration to transmit to the requesting
subcontractor.

Through Procedure Administration, a central document transmittal record will

b:fmaintained. thereby, preventing duplication of WMCO, DOE, and subcontractor
efforts.




Mr. Gerald W. Westerbeck
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Your assistance is required to initiate this practice. Please review the
recommendation of this practice and provide your concurrence by February 15,

1991.

If there are any questions, our point of contact is N. K. Weichold, Manager,

Procedure Administration, at extension 6481.

CONCURRENCE :

Very truly yours,

o

S. W. Coyle, Manager
Environmental Management
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