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WMCO : €HT : 9 1 - 049 
February 6, 1991 

Ur. Gerald Y. Westerbec 
FHPC S i t e  Manager 
U.S. Department o f  Energy 
P.O. Box 398705 
Clnclnnatl ,  Ohlo 45239-8705 

Dear M r .  Westerbeck: 

TRANSMITTAL OF FHPC DOCUMENTS TO DOE AND WHCO SUBCONTRACTORS' 

YIth the addl t lon of DOE and WMCO subcontractors performing Environmental/ 
Restoratlon a c t l v l t l e s  a t  the FMPC, there I s  a need t o  establ lsh a document 
transml t t a l  procedure fo r  FMPC generated documents. Currently, subcontractor 
requests for documents a re  recefved from many sources and i n  some Instances 
mul t ip le  coples of the same document a r e  requested from the same' 
subcontractor. 

To be t te r  manage the transmittal o f  FHPC generated documents t o  
subcontractors, the fol lowlng points of contacts f o r  subcontrx tors  would be 
establ i shed: 

DOE S l t e  Off lce, f o r  subcontracts administered by DOE 
UMCO Program Manager, f o r  subcontracts admlnlstered by UMCO o r  DOE 
subcontractors Ident i f ied  t o  be administered by UMCO 

The point  o f  contact would forward a l l  verbal or wr l t ten requests f o r  
documents t o  the Manager o f  Procedure Admini strat ion, who would provide 
d i s t r f bu t i on  o f  one controlled/non-control led/reference copy o f  each document 
requested. 

An FHPC document i s  deflned as a numbered document issued and contro l led by 
Procedure Admlnlstratlon through the FHPC Llbrary, o r  through an ex is t lng  UMCO 
department procedure program. For documents not meetlng the d e f l n l t l o n  o f  an 
FHPC document, I t w i l l  be the respons ib i l i t y  o f  the WMCO Program Manager t o  
obta in  coples fo r  Procedure Administratlon t o  transmlt t o  the requesting 
subcontractor. 

Through Procedure Admlnlstratlon, a central  document transml t t a l  record w i l l  
be maintalned, thereby, preventing dupl i ca t l on  o f  UMCO, DOE, and subcontractor 
e f fo r t s .  
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Your assistance I s  required t o  i n i t i a t e  t h i s  practice. 
recommendation of t h i s  pract ice and provide your concurrence by February 15, 
1991. 

Please review the 

I 
I 

I f  there are any questions, our po in t  o f  contact I s  N. K. Weichold, Manager, 
Procedure Administration, a t  extension 6481. 

Very t r u l y  yours, 

S. W. Coyle, 6anager 
Env i ronmen t a1 Manasemen t 
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c: A. P. Avel, DOE-FMPC 
P. 3.  Beirne 
0. 3. Brettschneider 
W .  H. B r i t t o n  
C. 3.  Brown 
0. 3. Carr 
3. R. Chew, Thtta 
3. R. Craig, DOE-FMPC 
1. C. C r i s l e r  
8. 3.  Davis, DOE-FMPC 
S. 3.  Oechter 
I .  W .  Diggs 
L. S. England 
C. 3. Fermaintt, DOE-FMPC 
M. 3. Galper 
3. E. Greul ich 
3. A. Grumski 

CONCURRENCE : / 

0. L. Herman 
3 .  P. Hopper 
G. 3. Krieger 
1. Kwiatkowski, WE-FHPC 
K. H iske l l  
P. E. Mohr 
0. A. Nixon 
S. M. Peterman 
H. F. Daugherty 
E. 0. Savage . 

A. H. Schwarthan 
R. S. Shi r ley 
R. 3 .  Skalka 
0. L. Vincent, DOE-FMPC 
3. 3.  Volpe 
P. C. Meddle 
N. K. Weichold 
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