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Department of Energy 
Fernaid Environmental Management Project 

P.O. Box 398705 
Cincinnati. Ohio 45239-8705 

Mr. James A .  S a r i c ,  Remedial P r o j e c t  Manager 
Un i t ed  S t a t e s  Envi ronmenta l  P r o t e c t i o n  Agency 
Region V - 5HRE-8J 
77 W .  Jackson  Boulevard  
Chicago ,  I l l i n o i s  60604-3590 

Dear Mr. S a r i c :  

AUDIT FINDINGS OF THE ADMINISTRATIVE RECORD F I L E  COPY AT THE UNITED STATES 
ENVIRONMENTAL PROTECTION AGENCY - REGION V OFFICE 

An a u d i t  o f  t he  A d m i n i s t r a t i v e  Record (AR) f i l e  copy a t  t h e  Uni t ed  S t a t e s  
Environmental  P r o t e c t i o n  Agency (USEPA) Region V o f f i c e  was conduc ted  May 9- 
1 2 ,  1994,  by t h e  F e r n a l d  Envi ronmenta l  Management P r o j e c t  (FEMP) A R  s t a f f .  
Fol lowing  i s  an accoun t  o f  t h e  a u d i t .  

FINDINGS 

1.  None o f  t h e  s u b m i t t a l s  sh ipped  from the FEMP a f t e r  t h e  Oc tobe r  
1993 a u d i t  had been f i l e d  i n  the b i n d e r s .  There were 4 
t r a n s m i t t a l s  t o  the  USEPA t o t a l i n g  712 documents  f o r  the  s t a f f  t o  
>merge i n t o  the USEPA Region V copy o f  t he  A R  f i ’ l e .  

2 .  During the O c t o b e r  1993 a u d i t ,  s e v e r a l  documents  were found t o  be 
m i s s i n g .  A p p a r e n t l y ,  one box was l o s t  d u r i n g  the  J u n e  1993 
t r a n s m i t t a l .  T h i s  box was d i s c o v e r e d  d u r i n g  t h e  May 1994 a u d i t .  
The box was n o t  o f  t h e  t y p e  t h a t  the AR s t a f f  uses f o r  s h i p p i n g ;  
and the  c o n t e n t s  were found t o  be i n  t o t a l  d i s a r r a y .  The s t a f f  
spent c o n s i d e r a b l e  t i m e  r e o r g a n i z i n g  the  documen t s .  I t  was found 
t h a t  s e v e r a l  documents  were m i s s i n g ,  p r o b a b l y  a s  the  resul t  of  the  
r e - p a c k a g i n g .  

3 .  One box from the  December 1993 t r a n s m i t t a l  was a l s o  found t o  be 
r e p a c k a g e d .  There were 12 documents and t he  t r a n s m i t t a l  l e t t e r  
and index  m i s s i n g  from the box. 

4 .  A box from the  April 1994 sh ipment  was d e s t r o y e d  and the  c o n t e n t s  
dumped and r epackaged .  However, when these documents  were 
a u d i t e d ,  none appea red  t o  be m i s s i n g ,  u n l i k e  t he  December 1993 
sh ipmen t  . 
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5. One f u l l  box shipped in  October 1993 was found t o  be missing 
e n t i r e l y .  The October t ransmi t ta l  t o t a l l e d  3 boxes. Box 2 of  3 
was nowhere t o  be found. 
USEPA f a c i l i t y ,  however, the  box could n o t  be loca ted .  Hopefully 
t h i s  box wil l  appear when the  s t a f f  r e tu rns  t o  perform the  October 
1994 aud i t .  
no t i f i ed  i f  and when the  box a r r ives .  I f  by September the  box has 
n o t  been loca ted ,  the  s t a f f  will  have t o  recopy approximately 80 
documents, including a complete Remedial Inves t iga t ion  repor t  and 
a complete F e a s i b i l i t y  S t u d y  f o r  Operable Unit 4 .  

A quick search was conducted a t  the  

Arrangements have been made f o r  the  AR s t a f f  t o  be 

6. The AR f i l e  i s  running out  o f  space in the  Region V records area.  
The next t r a n s m i t t a l s  wi l l  include the  17 volume Operable Unit 5 
Remedial Inves t iga t ion  Report and the  13 volume Groundwater 
Monitoring Report. Provisions need t o  be made by USEPA s t a f f  t o '  
provide the  A R  with more f i l i n g  space f o r  the  documentation. 

CONCLUSIONS 

The USEPA-Region V AR copy was found t o  be i n  good order  o v e r a l l ,  o ther  t h a n  
the  missing boxes, which resu l ted  in a t o t a l  of 86 documents missing from t h i s  
f i l e .  

RECOMMENDATIONS 

e Because 3 boxes were found t o  be repackaged, and one box has found t o  be 
missing, the  A R  s t a f f  recommends the  following: 

- Transmittal s wi 11 be packaged in s t ronger  re-enforced boxes. 

- Cer t i f i ed  Mail  should be used fo r  the  bi-monthlyjtransmittals. 
This would o n l y  add addi t ional  $2.00/box t o  the  regular  postal  
charges. This would ensure the  proper number of boxes a r e  
ac tua l ly  a t  t he  Region V o f f i c e s  p r io r  t o  t he  r egu la r ly  scheduled 
semi-annual aud i t s  and would enable the  AR s t a f f  t o  replace 
missing documents, and  e l iminate  replacing the  missing documents 
e a r l i e r ,  i n  t he  event of a fu ture  l o s t  shipment. 

T h a n k  you f o r  your ass i s tance  in t h i s  Administrative Record aud i t  app ra i sa l .  
I f  you have any quest ions,  please contact  Johnny Reising a t  (513) 648-3139. 

S i ncergl y , 

FN:Reising ack R .  Craig 
Fernald Remedia Action 

V Project Manager 




