
INTEROFFICE 
MEMORANDUM Rocky Mountain 

Remediation Services, L L  C 
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DATE March 4,1996 

RMRS Environmental Restoration (ER) Managers 

TO FROM L L Tyler, RMRS Records, Bldg 080, X6936 &jb?f) 
SUBJECT CERCLA Administfatwe Record (AR) - LLT-007-96 

This letter serves as a reminder that all ER project managers are responsible for 
identifying and submrtting records to be included in the CERCLA Administratwe Record 
Files While there has been regulatory relief for some acbvlties under ER, the 
responsibillty for compiling and maintaining the AR has received no relief, and all 
milestones sbll exist and must be met 

Under Section 11 301 of CERCLA, the judiclal review of any issue concerning the 
adequacy of a response actton is normally limned to the AR For this reason, the AR must 
contain adequate documentabon to explain and descnbe the declsion process that leads 
to the seledon of a particular response action An AR indudes not only the monale for 
the selected remediation, but must also document any courses of adon which were 
constdered, but ultimately rejected 

To aid in assessing the relevance of a document to the AR, I have attached a routine 
document list and other informabon which should be helpful For further informabon and 
instructions, please see procedure 2465-ER-ADM-17 02, Administrative Record 
Document Identlficabon and Transmtttal Copies of this procedure can be obtained by 
calling Sue Burt, X8265 

If you need additional informahon or training on the AR, please contact me at the above 
number, or Betty Wallace on X8710 
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ADMINISTRATIVE RECORD DOCUMENT IDENTIFICATION 

In assessing the relevance of a document to the AR there are two basic queshons 1) Could the document 
be used or relied upon in deciding how to clean up an IHSS, OU, or SiW,  and 2) Wlil the document be 
used to inform or involve the public in the clean up of OUs at Rocky Flats? A document does not need to 
be specific to an OU to be considend for its rrmediation An example would be a document outlinrng 
procedures for protectmg endangered specie\ dl Rocky Flats W e  this does not address itself to any 
particular OU, all proposals for remediation would have to take the endangaed species procedure mto 
consideration 

Much of the documentatlon such as validated sampling data, trcatabihty studies, or samphng plans is 
clearly relevant Most of the documentation nor waightfmard For example, when is a budget 
decision stnctly admnistratlve and when doe\ it influence the selechon of the nsponse action' 
Memoranda may provide concrete dlrection or may simply be an amng of ideas What the courts are 
looking for m the AR is evidence that the decision in selcctmg a response amon was not arbitrary and 
capncious, but on the best avadable information 

Below are some specific types of documents thdt would be urcluded m the AR followed by a SCchOn on 
documents generally excluded 

In accordance with 40 CFR 300 810, the AR for the selechon of a nsponse amon may contam the 
following types of documents 

1 Documents conmning factual information and data and analysis of the factual mformahon and data 
that form a basis for the selechon of a response action, are as follows 
e Comprehensive Environmental Analysis and Response Program (CEARP) reports 
0 Remedial InveshgauodFeasibility Study (RI/Fs) Work,Plan 

Amendments to the Fmal Work Plan 

(QAPJP) and Field Sampling Plan 
e Samphg and Analysis Plan (SAP), consmng of a Quality Assurance h j c c t  Plan 

0 Val~dated and venfied sampling and analysis data 
0 cham of custody forms 
0 Site inspachon evaluation reports 
e Data summary sheets 
e Techmcal and engmeenng evaluatlons perfomxd for the site 

OU-specific health and safety plans 
Documents supporting the lead agency's deterrmnahon of immment and substanhal 

Documentation of applicable or relevant and appropnate requmments 

Remedial InveshgationdRCRA Facility Investigatlons ( W s )  

Data subnutted by the public, including potentlally responsible p m e s  (PRPs) 

e 

0 

endangered assessment 
e 

0 RWS report 

0 RFURI Technical Memorandums 
0 

0 



2 Documents received, published, or made available to the public for remedial actions or removal 
plans, such as 

Community Relations Plan 
Proposed Plan 

Documentatlon of public meetings 
Transcnpts of public meetlngs 
Responses to public comments 

Pubhc notlces of AR avulabihty and public comment penods 

Responses to comments from state or federal agencies 

3 Other mformation such as 
Documentatlon of state mvolvement 
Health assessments 
Risk assessments 
Natural Resource Trustee notlces and responses, findrngs of fact, final reports and natural 
resource damage assessments 
Decision documents nsing from dispute resolutlons 

4 Decision documents such as 

Explanahons of sipficant differences 

Intmm Measurr/Intenm Remedial Acnon (IM/IRA) 
C o m v e  Actlon DeclsiodRecord of Decmon (CODRODs), mcludmg responsiveness 
summary 

Amended RODS and underlymg informatlon 

5 For CERCLA sites with a history of RCRA actlvity, any relevant RCRA rnformatlon that may be 
considered or relied on in selectmg the CERCLA response acum 



DOCUMENT TYPES FOR ROUTINE INCLUSION INTO 
THE ADMINISTRATIVE RECORD 

FACTUAL INFORMATION 

1 
2 
3 
4 
5 
6 
7 
8 
9 
10 
11 
12 
13 
14 
15 
16 
17 
18 

Prelinunary Assessment (PA) Report (or equivalent) 
Site hveshgation (SI) Report 
Remedial InvestigatiodFeasibility Study (W) Work Plan 
Amendments to the Fmal Work Plan 
RYFS Report 
RCRA P e m t  Applicatlon (Part A and Part B) 
RCRA Facihty Assessment Report 
RCRA Facllity InvestIgatIodCombve Measures (RFUCMS) Study Work Plan 
RFI/CMS Report 
RFYRI 

Operaung Unit (OU) Work Plans and Standard Operating Roccdurcs (SOPS) 
Baselme blc Assessment Technical Memoranda 
OU/Achon Specific Health and Safety Plans 
Samplrng and Analysis Plans 
Intern Measure/lntenm Re&d Achon Tmtabdity Studres 
Histoncal Release Report (HRR) 
Data Summary Sheets 

Qualit)’ ASSUranCC h J E t  (QAPjP) 

PUBLIC PARTICIPATION 

1 Community Relations Plan 
2 
3 
4 
5 

6 Pubhecomment 
7 

Newspaper artlcles showmg general commumty awareness 
Transcripts of formal pubhc hcanngs 
Documentatton of mformal public m t m g s  
Public noclces concemg response acaon selechon, such as nouces of avadabllity of mformatlon, 
nohces of meeangs, and notlces of oppornrrutles to comment 

Responses to significant comments received from the public conccmng the seltchon of a response 
actlon 

REGULATORY AGENCY INVOLVEMENT . 
1 
2 
3 
4 Notice of violation 

Draft subnutted by DOE, RFFO to the regulatory agencies for review 
Comments from a regulatory agency to DOE, RFFO (dmtly or through EGBtG) 
DOE, RFFO response to comment received from regulatory agency 



DECISION DOCUMENTS 

I 
2 Record of  Decision (ROD) 
7 Explanations of significant dlffennces 
4 

Intenm Measurehtenm Remedial Action Plan (IM/IRA) decision documents 

Amended ROD and underlying information 

OTHER 

I Proposed Action Memorandum (PAMs) 
2 

3 

Documents on issues gwing nse to decisions from the dispute rcsolubon procedures of Parts 12, 16 
and 27 of the Interagency Agreement, and the declsion itselves 
Updates and addendum to routrne documents and formerly approved documents will also be 
considered routine 

I This is specifically called out in Part 44, p232 of the Interagency Agreement 


