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1.0 PURPOSE

The purpose of this procedure is to specify a method for the
Chemical Tracking and Control Systems Group of the Air Quality
and Chemical Tracking Division to accurately complete the
Environmental Protection Agency (EPA) Form R report (Attachment
1) required under the Superfund Amendments and Reauthorization
Act Title III, Section 313, of 1986.

. 2.0 SCOPE

This procedure covers the retrieval of pertinent data for the EPA
Form R report from existing information sources at the Rocky
Flats Plant (RFP), the peer review of the material, and the final
compilation of the EPA Form R report.

3.0 TERMS/DEFINITIONS

3.1  APEN

Air Pollution Emission Notice is the mechanism that allows
the Colorado Department of Health to track air pollution
sources, determine their environmental impact, and issue
appropriate air emission permits. APENs were prepared for
approximately 110 buildings on the site that have the
potential for chemical emissions.

3.2  AQCTD
Air Quality and cﬁemical Tracking Division.
3.3 gcs |
. Chemical Control System is a program consisting of
computerized tracking and administrative controls that

oversees the planned parenthood to grave movement of
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3.7

. 85600157.004

chemicals at RFP. The CCS is maintained by the Chemical
Tracking and Control Systems group of AQCTD with support
from Health and Safety, Information Resources, Waste
Programs, and production managers.

CCS DATABASE

CCS database is the ORACLE computer program on the RFP
unclassified VAX that consists of a container-based
chemical identification and <tracking module and an
electronic material safety data sheet module.

CFR
Code of Federal Regulatjons.

CONTACT PERSON

A Rocky Flats employee who could supply pertinent
information for completion of the EPA Form R report.

CICS

Chemical Tracking and Control Systems is a group within the
AQCTD of the Environmental Management Department that
oversees the real-time tracking of chemicals at RFP. The
group is also responsible for completing Superfund
Amendments and Reauthorization Act Title III reporting for
that Act’s Section 312 and 313.

DOE. RFOQ
Department of Energy, Rocky Flats Office.

RE _MINIMUS

De minimus level is 1.0 percent concentration of a mixture
of chemicals, or 0.1 percent if the chemical meets the
Occupational Safety and Health Administration carcinogen
standard.

EPA

Environmental Protection Agency.
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3.11 EPA FORM R _REPORT
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EPA Form R report, the Toxic Chemical Release Inventory
Reporting Form, is required by Section 313 of the Emergency
Planning and Community Right-to~Know Act (Title III of the
Superfund Amendments and Reauthorization Act of 1986),
Public Law 99-499. A completed EPA Form R report must be
submitted for each toxic chemical manufactured, processed,
or otherwise used at each covered facility as prescribed in
the reporting rule in 40 CFR Part 372.

Inventory Module is a part of the inventory menu found on
the main menu of the CCS database.

MSDS
Material Safety Data Sheet.

EEER REVIEW TEAM

The peer review team is comprised of people assigned to
examine and comment on the adequacy of the EPA Form R
report prior to its approval.

3.14.1 citation

The location in the text to which the comment
applies.

3.14.2 Comment
The reviewer’'s comments.
3.14.3 Disposgition
CTCS’s response to the comment.

PROCESS ID

Process ID numbers have been assigned to each process that
occurs at RFP by EG&G and its subcontractors. The number
consists of the building number and a numerical suffix
assigned to a given process within the building.
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3.16 RELEASE INVENTORY WORKSHEET

3.19

The Release Inventory Worksheet documents all information
gathered for the EPA Form R report.

REPORTABLE CHEMICAL

A reportable chemical is a Section 313 toxic chemical usaed
in excess of 10,000 pounds or a de minimugs quantity as
designated in the "EPA Toxic Chemical Release Inventory
Reporting Form R and Instructions" that must be reported on
an EPA Form R report.

RFP
Rocky Flats Plant.

SARA
Superfund Amendments and Reauthorization Act.

SECTION 313 TOXIC CHEMICALS

Section 313 toxic chemicals are those chemicals that are
subject to EPA Form R reporting.

IRIS

Toxic Chemical Release Inventory System (TRIS) is the EPA-
issued magnetic media form of the EPA Form R report.

4.0 RESPONSIBILITIES

4.1

4.2

856D0137.004

CICS

The CTCS group is responsible for implementing this
procedure and for preparing the Form R reports each year.

Peer Review Team

The peer review team members are responsible for verifying
the contents of the Form R report with documented review
comments submitted to CTCS.
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5.0 PROCEDURE
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NOTE
This procedure assumes the accurate and timely entry of
chemical tracking information into the CCS database. 1If
this database is not available or current, contact the CTC8
Manager for direction in obtaining the regquired
information.

Select Chemicalgs for EPA Form R

5.1.1 Query Inventory Module for Section 313 Toxic
Chemicals in March to obtain a printout of the
amounts of these materials used in the previous
calendar year.

$.1.2 Add quantities of like chemicals reported as used
during the previous calendar year.

5.1.3 Designate reportable chemicals based on the "EPA
Toxic Chemical Release Inventory Reporting Form R
and Instructions."”

Crogsscheck CCS Database Information
NOTE

The Inventory  Module records the person who
received the chemical in various locations. 1In
addition, CTCS personnel have contacts from whom
individual building referrals can be obtained.

5.2.1 Identify contact person(s) for location(s) of each
chemical.

NOTE _
A Release Inventory Worksheet for each reportable
chemical shall contain information as specified in
Saection 5.2.2.
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‘5.,2.2 Verify chemical use.

5.2.2.1 Verify amount used of the reportable
chemical by calling the contacts
referenced in Section 5.2.1 of this
document. Note the contact’s nane,
department, telephone number, and the
and the date contacted, on the inventory
worksheet.

5.2.2.2 Identify the process in which the
chemical is required under Section 313
requirements discussed in "“EPA Toxic
Chemical Release Inventory Reporting
Form R and Instructions." Document the
process name, location, and emission
information on the Release Inventory
Worksheet.,

5.2.2.3 Sign and date the Release Inventory
Worksheet.

5.3 Creosscheck Usage Information

85600137.004

Verify the efficiency and stack release
information with the APEN reports, and document
this on the analysis.

Equate chemical wuse ¢to the Waste Stream
Identification and Characterization Reports
prepared for buildings by a Waste Programs
contractor, and document this on the analysis.

If the system does not Dbalance, contact
appropriate sources to verify information (see
Release Inventory Worksheet) and/or seek
additional assistance from the CTCS Manager.
Document resolution of any discrepancies on the
analysis.

Sign and date the analysis.
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5.4 Prepare Draft FPA Form R
NOTE
The first and second page of each EPA Form R
report are to be identical for a single facility.
as per the Form R instructions.
5.4.1 Complete the first and second page of the EPA Form
R report as directed per the "Toxic Chemical
Release Inventory Reporting Form R and
Instructions."
5.4.2 Use neat, readable copies as cover sheets for all
the EPA Form R reports.
' NOTE
Bach reportable chemical has an EPA Form R report.
5.4.3 Complete pages three through five of the EPA Form
R report for each reportable chemical as directed
by the "Toxic Chemical Release Inventory Reporting
Form R and Instructions."
5.5 CTCS Internal Review
5.5.1 Make a copy of the documents from steps 5.2.2.3,
5.3.4, and 5.4.3 and have them verified by the
- CTCS Manager.
5.5.2 Revise the documentation as necessary (repeating
steps 5.1 to 5.4, as needed).
5.5.3 Once the documentation is verified, have the CTCS
Manager sign and date the copy of this form
verifying concurrence.
5.6 EPA Form R Peer Review
5.6.1 Submit Release Inventory Worksheets and draft EPA

85600137.004

Form R reports by May 31 of each year to the
Environmental and Waste Management peer review
team described below:

a. Environmental Management - AQCTD, CTCS
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b. Environmental Management - AQCTD, Clean
Air Act
c. Waste Operations - Liquid Waste
a. Waste Operations - Permitting and
Compliance
e, DOE, RFO -~ Waste Management and
Environment Division
5.6.2 Written citations and comments per the EMD

Adninistrative Procedures Manual’s "Document
Review" procedure (3-21000-ADM=-05.05) should be
returned to CTCS within 2 weeks. '

NOTE
" 8teps 5.7 and 5.8 should take a total of 1 week to
complete.
5.7.1 Resolve citations and comments generated in

5.8

. 856D00137.004

Section 5.6. Call contacts specified in Section
5.2.1 of this document, to support disposition as
necessary.

Document contact’s reply and resolution on the
document review sheets per 3-21000-ADM-05.05.

Final EPA Form R Reports

NOTE
EPA requests that the Form R report be submitted

. to them on magnetic media. The State of Colorado

regquests submittals in hard copy form.

Revise documentation as necessary. Repeat
applicable portions of Section 5.4 to 5.7 of this
procedure making the corrections indicated in
Section 5.7 of this procedure.

Prepare an EPA Form R. This may be done using the
TRIS Report software. Guidance for using this
software is contained in Attachment 3. -
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5.9

5.8.3 Make a copy of the EPA Form R and have it verified
against the input data by the CTCS Manager.

5.8.4 Revise the EPA Form R as nhecessary (repeating
steps 5.8.2 to 5.8.3, as needed). The CTCS
Manager shall resolve any disputes.

5.8.5 Once the EPA Form R is verified, have the CTCS
Manager sign and date a copy of this form
verifying concurrence.

5.8.6 Prepare a transmittal draft memo per the direction
of the CTCS.

5.8.7 Prepare a history package for this EPA Form R
containing the documentation referenced in steps
5.5.5, 5.7.2, and 5.8.5 and then submit this
history package to the CTCS Manager for
transmission to the EMD records center, per 3~
21000-ADM-17.01, Records Management.

5.8.8 Submit the draft memo and EPA Form R to the CTCS
Manager for transmittal.

EPA Form R Submjttal to DOE, RFOQ
Submit EPA Form R reports to DOE, RFO no later than June 17

of the current year. Form R reports are due to the EPA and
the Colorado Department of Health by July 1 of each year.

6.0 REFERENCES

6.1

6.4

85600137 . 004

- ReLORSE ERLOry ] DI I BING
, EPA 560, United States Environmental
Protection Agency, Washington D. C.

Re lease Disk a
United sStates Environmental Protection Ag
Dn c.

’
, Washington

[ 15

ency
r 3=-21000~ADM=-05.05,

"Document Review," Rocky Flats Plant, Golden, Colorado.

¢+ 3-21000~ADM-17.01,
"Records Management," Rocky Flats Plant, Golden, Colorado.
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7.0 ATTACHMENTS

L. EPA Form R report
2. Sample Release Inventory Worksheet
3. Guidance for Preparation of the TRIS Report

85600137.004
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ATTACHMENT 1
EPA Form R Report
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ATTACHMENT 1 (Continued)
EPA Form R Report
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' PREPARATION OF EPA FORM R

. EG&G ROCKY FLATS PLANT Manual: 3-21000~ADM
EMD ADMINISTRATIVE Procedure No.: AQD.08, Rev 1
PROCEDURES MANUAL Page: 16 of 17

Bffective Date: 10/10/91
Catagory 1 Organigation: Environmental Management

ATTACHMENT 2
Sample Release Inventory Worksheet

EPA FORM R RELEASE INVENTORY WORKSHEET
CHEMICAL COMMENTS

Process ID/Names
Total Usage Quantity
Process Locations
Process emission information

Contact petson's
namg depanment phone # date

LSRR NOL AW~

*Number comments with the sonfact person’s number.
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PREPARATION OF EPA FORK R

EG&G ROCKY FLATS PLANT Manual: 3=21000-ADN

EMD ADMINISTRATIVE Procedure No.: AQD.08, Rev 1

PROCEDURES MANUAL Page: 17 of 17
Effective Date: 10/10/91

Category 1 Organization: Environmental Management
ATTACHMENT 3

2.

3.

Guidance For Preparation of the TRIS Report
Load the TRIS Report onto the CTCS’s IBM or compatible computer.
Configure TRIS Report to conform with the computer being used.
Enter the EPA Form R report information documented in Section
5.7.1 of this procedure per the directions accompanying the TRIS
diskette.
Generate the EPA Form R reports.
Print EPA Form R reports.

Compare printed TRIS report with the report generated from
Section 5.8.1 of this procedure and make necessary corrections.

Copy the necessary files from the TRIS Report to a diskette.

Label the magnetic diskette as per the directions accompanying
the TRIS diskette. :

Generate a certification cover letter to be signed by the
official listed in Section 2 of Part I of the EPA Form R reports
as per the directions accompanying the TRIS diskette.

B5600137.004




