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1.0 PURPOSE

The purpose of this procedure is to facilitate approval and
distribution of Environmental Management Department (EMD)
procedure fornms.

2.0 8COPE
This procedure applies to all EMD procedure forms.
3.0 DEFINITIONS |
3.1 Mark Up

Mark up is the draft form with hand-written changes as
necessary to produce a document consistent with the
review and approval process.

4.0 RESPONSIBILITIES

4.1 Quality Assurance Program Manager (QOAPM) reviews and
approves forms; then assures that these forms are
distributed to all users of EMD procedures.

4.2 Quality Assurance Coordinator (QAC) submits forms for

revision per the direction of the responsible manager
and resolves comments on forms with the QAPM.

4.3 Responsjible Manager arranges for revision of forms

required to implement the procedures for which the
manager is responsible. Addresses changes in forms
requested by users. Directs the QAC to submit revised
forms to the QAPM for review and approval.

4.4 EMD Personnel use current forms for all EMD activities.
Also, EMD personnel are responsible for submitting new
or revised forms for review, approval, and controlled
distribution. EMD personnel submit the new or revised
forms to the QAPM through the Responsible Manager.

=REVAYJEY FOR CLASKFICATION
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———————— n
J\s EG=G ROCKY FLATS

ENVIRONMENTAL MANAGEMENT DEPARTMENT
DOCUMENT CONCURRENCE FORM

PLEASE INDICATE CONCURRENCE WITH THE ATTACHED DOCUMENT

DOQCUMENT NO. REV.

TITLE

Concurrence with the above named document is indicated by signature below.

Namae, Title, Organization Signature

R
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5.4.7

5.5 All comple

The approved forms are then distributed,
along with the applicable updated index, to
all affected personnel, in accordance with 3-
21000~-ADM-06.01, Document Control.

ted forms and the concurrence form with the

attached mark up are guality assurance records subject

to 3-21000

6.0 REFERENCES

-ADM-17.01, Records Management.

6.1 EMD Procedure 3-21000-ADM-06.01, Document Control.

6.2 EMD Procedure 3-21000-ADM~17.01, Records Management.

6.3 EMD Procedure 3-21000~-ADM-~18.01, Surveillance.

7.0 ATTACHMENTS

Attachment 1 == Controlled Document Concurrence Form

. 856D0133.006
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