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A CHECKLIST FOR
MAINTENANCE OF THE ADMINISTRATIVE RECORD (AR)
‘ REPOSITORIES
AND DELIVERY OF QUARTERLY INDEX TO REPOSITORIES

DATE: _|7 SepremBer 98

Introduction

The AR Staff combines the quarterly repository visit with the delivery of the AR quarterly index.
The following procedures encompass preparation for both of thase tasks since the two tasks are
generally done simultaneausly.

i lic R i Visit:

_.K__ 1. Call the four public repositories approximately 3-5 days priar to delivery to
verify delivery date and that someone will be available to accept index,
efc.

Rocky Flats Citizens Advisory Board
9035 N, Wadsworth, Suite 2250

Westminster, CO 80021 420-7855
Name of Person talked to ,
Rocky Flats Reading Room, Front Range Community College

3645 W. 112th Avenue
Westminster, CO 80030 469-4435

Name ot Person talked to le

Colorado Department of Public Health & Environment (COPHE&E)
4300 Cherg Creek Drive South
Denver, C

80222 692%? |
Name of Person talked to "%/Mx«' 22l

U.S. Environmental Protection Agency (EPA)
Superfund Records Center

999 18th Street, 8th Floor, Suite 815, North Tower
Denver, CO 80202 294-7691 .

Name of Person talked to




