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1 PURPOSE

This procedure 1s an implementing document for the nuclear facility training and quahification program
established by the RMRS Training Manual (RTM) and the RMRS Directive OPS-DIR-007 List of
Qualified Individuals These documents as well as the site Training Users Manual (TUM) require
RMRS nuclear facilities including operations projects and direct support programs to use a List of
Qualified Individuals (LOQI) for positions requinng tramning and qualification (T&Q) as identified 1n the
facility s Training Implementation Matrix (TIM) Appendix 2 The procedure serves as the explanation
for the development use and control of the List of Qualified Individuals (LOQI) and replaces Work
Instruction 004 Development Use and Control of List of Qualified Individuals (LOQI) The LOQI 1s
used as a means to document the training and qualification status for RMRS personnel

This procedure also describes the application of Site access training requirements to personnel entering
RMRS TIM-applicable nuclear facilities

2 SCOPE

This procedure applies to all RMRS nuclear facility operation project, and support program positions
and tasks that require training and qualification as designated in nuclear facihity-specific TIM appendices
This procedure should also be used for non-TIM-applicable projects programs and operations in which
training is a key element of the established health safety and quality programs for the activity

3 PROCEDURE APPLICATION REQUIREMENTS
31 LOQI M S
311 Mandatory
RMRS-operated nuclear facilities projects and programs for all positions and tasks where
training and qualification 1s designated 1n the respective nuclear facility TIM Appendix 2
must maintain a LOQI  LOQI information must be provided to facility management 1n

RMRS TIM-applicable nuclear facilities by RMRS supporting program management (e g
maintenance) for their personnel LOQI information must also be provided for RMRS
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personnel supplied to positions and performing tasks 1n TIM-applicable nuclear facilities
managed by other Site contractors In addition, requests must be made for LOQI
information from other site contractors performing work in RMRS faciliies LOQIs must
be updated monthly and maintained by the responsible manager (line manager) for all tasks
relative to individual assigned positions

312 Recommended
Development and admumstration of LOQISs for non-nuciesr facility projects, programs, and
other operations and closure support activities 1s strongly recommended A properly

developed and well-maintained LOQI s an essential management tool for achievement of
safety and quality objectives

32 EACILITY ACCESS REQUIREMENTS
321 RMRS-Operated Nuclear Facilities

In RMRS-operated nuclear facihities, access tramning requirements are mandatory for all
personnel, per this Procedure

322 Non-RMRS-Operated Facilitres .

In non-RMRS nuclear facilities, the access requirements of the Site contractor responsible
for the building apply

4. DEFINITIONS

Entry Requirements - A posting of tramning and qualifications requirements for entry mto a nuclear
facility

Entry Log - A document used by personnel entering a facility / building to attest to the status
of their building access training

Controfled - Distnbution of the (LOQI) document to RMRS Facility Managers listed as

Distnbunon controlied copybolders, requires receipt acknowledgment. (TUM Rev 1)

Deficiency - Tramng or qualification element which 1s required but not completed, and
tramning or qualification past due for retraining on the date of issuance of the
LOQI

Individual Employee - A list of training categories and mdividual courses specific to an employee

Profile based on job requirements

List of Qualified - A list of personnel who are tramned and qualified in a specific facility, area, job

Individuals category, or process This 1s the required method of identifying personnel
authorized for the task(s)
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Responsible Manager / Facility - The manager directly responsible and accountable for facility
personnel and operations within an RMRS nuclear facility including T&Q and
maintaining the facihity LOQI

Responsible Manager / Projects. Support Programs. and Operations The RMRS projects support

programs and operations manager directly responsible and accountable for
supplying trained and qualified individuals to a nuclear facility and documenting
their training and qualification status tn LOQI information

Traiming Coordinator - An individual who 1s delegated responsibility by line management for the
tracking, scheduling and documentation of training and qualifications required
for facilities projects support programs and operations personnel

Training Implementation Matnx (TIM) - The TIM compnises the RMRS Narrative and facility-specific

compliance matrices used to document the comphance status with DOE Order
5480 20A The TIM describes how comphiance 1s achieved for training and
qualification of personnel n positions that influence nuclear safety at RMRS
nuclear facilities The TIM 1s approved by DOE, Rocky Flats Field Office

Tramning Implementation Plan (TIP) - a document which details the training and qualification

requirements including core traming job-specific training and position or task-
specific qualification and requalification documents, for personnel 1n positions
identified 1n the TIM relative to each nuclear facility As such the TIP 1s the
prnimary implementing document for the RMRS TIM and for other Site
Contractor TIMs when they reference positions occupied by RMRS personnel

Training Requirements Table (TRT) - The section of the Tramning User s Manual (TUM) which
identifies the Site training courses offered retraining frequency and applicable

audiences for the individuals employed at the Rocky Flats Environmental
Technologies Site

Work Restnictions - Identifies specific position and/or task related work himitations based on a
deficiency

5 IMPLEMENTATION INSTRUCTIONS
51 LOQIFLOW DIAGRAM
511 Development, Use and Control (see Appendix #1)
52 LOQI INFORMATION
521 Required Information for Facility Projects and Program Personnel (See example in
Appendix #2)

¢ Applicable functional levels and position titles of personnel per applicable TIP

e Names of personnel hoiding titles
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o List of the traiming and qualification due per indsvidual for current month by due
date, and the scheduled date for retraiming/requalification

e List of deficient training and qualification and the scheduled dates for
retrammg/requalification

e  Auached list of work restrictions based on tramning or qualification deficiencies as
identified 1n Appendix #3 and/or 1n Secuon § 3, “Development of Work
Restrictions ™

NOTE LOQI informanon is determined by the required Training Implementation Plan (TIP) core
Job specific, and requalificanion T&Q requirements (Appendices 1, 2 and 3), and the IEP
requirements for the position and/or task to which personnel are assigned.

NOTE Traiming status may be documented ussng an equivalent process

53 DEYELOPMENT OF WORK RESTRICTIONS

Work restrictions are activity lhimitations that are based on personnel class delinquencies, new
assignments, and additions or delettons The restricions sdentfy specific positions and/or task
related work inutations  These restrictions are to be utitrsed by the RMRS Responsible
Manager to prevent an employee from performung work for which they have a tramning or
qualification deficiency A sample list of standard work restrictions is provided in Appendix
#3 Work restrictions for specialized positions of tasks not idestified m Appendix #3 must be
reviewed and documented on a case-by-case basis by the responsible manager Concurrence
must be obtained from the RMRS Training group on case-by-¢ase sestrictions, which are then
approved for use by line management.

54 FEACILITY ACCESS
541 Requirements

Entry requirements are based on the mummum traimng requiraments as described tn the
Rocky Flats Environmental Technologies Site Traming Users Magmal (1-552-T&Q-TR-
004), available onlme at Network Nesghborhood, Entire Network, Riets_fs, Fssrv3, if_trg,
TUM

542 Entry Procedure
The following entry procedure shall be followed

1 Individuals who are not on the current LOQI are considered visitors and maust review
posted access traimng requirements and sign in on thé Visstor's Entry Log indicating
their access tramnng status

2. All visiting or temporary workers who are not on the LOQI must contact the facility
manager, CCA, or shift manager (or applicable technical manager or project
manager 1n non-RMRS-operated facilities) before proceeding to an assigned work
area to ensure they meet LOQI training requurements for the facility and task(s)
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3

Individuals who do not meet building access training requirements must notify
facility management before proceeding beyond the sign in point and must be
escorted per the RTM Section IV G4 The sign-in pont 1s maintained prior to the
first point where entry into a controlled area occurs

55 RESPONSIBILITTES AND DUTIES

551 Project, Support Program and Operation Managers

5511

5512

Responsibilities

Review training and qualification (T&Q) program for personnel under his/her
management with Training Coordnator to ensure that specific T&Q needs are met
for the affected positions and personnel assigned to the facility project support
program, and/or operation

Work with the Training Coordinator to 1dentify track and schedule personnel
training and qualifications for the facility, project supporting program, and/or
operation 1n which personnel are assigned

Work with the Training Coordinator to maintain / up-date the LOQI information
monthly upon issue and provide the information to the facility manager for the area
in which personnel are assigned

Immediately submut any status changes to the Facility Manager of facility in which
personnel are assigned that affect the current monthly LOQI information (e g, work
restrictions due to delinquent qualifications, new assignments, additions deletions
etc)

Ensure that the T&Q requirements are met by RMRS subcontractors (e g E2 RTG
SEG) and submut LOQI information monthly to the Facility Managers of facilities in
which personnel have been assigned

Communicate with responsible managers facilities projects, support programs
and/or operations on T&Q entry requirements, and core and job- specific T&Q
requirements in the TIP

Duties

Review approve and submut LOQI information upon request to nuclear facility
management on a monthly basis

Ensure that LOQI information 1s constantly available and updated for use
Consult LOQI when assigning work

Consult LOQI to venify qualification of workers
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¢ Consult LOQI to determine work restnictions (Appendix #3) applicable due to
deficient training or expired qualification

552 Facility/Closure Project Managers
5521 Responsibilities
e Review tramning and qualification (T&Q) program for personnel under thewr
management (as line manager) with Tramning Coordmator to ensure that specific
T&Q needs are met for the affected positions and personnel

e  Work with the Traiming Coordmator to identify, track and schedule training and
qualifications for the facihty personnel

e  Work with the Traiming Coordinator to maintamn / up-date the LOQI mformation

e Ensure assigned RMRS subcontractors (¢.g., E2, RTG, SEG) meet the T&Q
requireménts and are included on the LOQIs.

o Communicate with responsible mmgrsofpqun,suppottmam and/or
operations who have management resiponsibility for assigned posittons wn facihty- *
specific, TIM-applicable pasitions oo T&Q entry requirements, any other applicable

core and job specific T&Q requirements n the TIP, and any other conditions or
requirements 1n the facility which mny require specialized T&Q

e Per the TUM, mmLOQ!mfommmis@Cemcmds)(SafeSm of
Colorado, Rocky Flats Closure Site Services, etc.), prajeécts, suppost programs, and
operations whose personnel are assigned to TIM-applicable positions in the RMRS
facility

e Incorporate LOQI information provided by other Site Contractor(s), and/or progect,
Support program, or operations responsible managers, into the facility LOQI
information

e Review interim LOQI changes due to work restrictions or new assignments

§522 Dutes

e Review and approve facility LOQI on a monthly basis

o Ensure that LOQI 1s constantly available and updated for use

e Consult LOQI to assign work

e Consult LOQI to venify quahfication of workers

¢ Consult LOQI to determune work restrictions (Appendix #3) applicable due to
deficient training or expired qualification
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553 Traming Coordinator

5531 Responsibilities

* Rewviews personnel traiming and qualification (T&Q) program of the facility support
program project or operations Manager per building and work area entry
requirements and the Training Implementation Plan (TIP) core and job- specific
T&Q requirements for the position and/or task in which personnel are assigned

e Assists the support program project or operations manager in providing the monthly
LOQI information to the facility in which personnel are assigned

e Compares T&Q requirements with IEPs to determine T&Q due and/or deficient for
inclusion 1n the LOQI

e Assists the support program project or operations manager with the prompt
submuttal of any status changes that affect the current monthly LOQIs (due to work
restrictions or new assignments) to the facility manager of the facility in which
personnel are assigned

5532 Duties

e Complete LOQI or LOQI information for responsible manager

e Develop controlled distnibution list with input from responsible manager and
transmut LOQI or LOQI information

e Provide revision control

e Update LOQI monthly

e Attach restriction hist to LOQI upon monthly distribution

6 RECORDS PROCESSING INSTRUCTIONS

Table 6-1, Records Processing

use Documents SHALL be
protected utihzing standard
office equipment and methods
while 1n use

Record Identification Record Type Protection / Storage Processing Instructions
Determination Methods
List of Qualified Non-QA Record Responsible Manager SHALL | Responsible Manager retains
Individuals (LOQI) implement a reasonable level | LOQIs for a period of one
of protection to prevent loss year THEN transmut
and/or degradation while 1n records to RMRS Records

Center 1n accordance with
RMRS-RM-06 02 Records
Identification and
Transmuttal
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APPENDIX #1 - FLOW DIAGRAM .

RMRS LIST OF QUALIFIED INDIVIDUALS.(LOQI)

RESPONSIBLE MANAGER & INING ORGANIZATIO
DEVELOP TRAINING REQUIREMENTS forTiP
Appendix 1 Core Training
Appendix 2 Job Specific Training
Appendix 3 Requalification

LOQ! using TIP & [EP

4 Training Organization Deveiops & 15sues I ’

Responsible Manager Reviews & Approves LOQI

T
]
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Appendix #2
RMRS
Facility / Program / Project
Last Of Qualfied Individuals (LOQI)
Month/Year
JOB TITLE/POSITION COMMENTS
NAMES
FACILITY MANAGER
TEAM LEAD
BUILDING MANAGER

Names_holding job title/position

Due _List the T&Q due for retraining this month per individual

L J

Deficient _List traiming and qualifications past due

TECHNICAL SUPERVISOR
Names holding job title/position

WASTE TECHNOLOGISTS
PROCESS SPECIALIST
Names holding job title/position

WASTE INSPECTORS
Names holding job title/position

COMPLIANCE
Names holding job title/position

MAINTENANCE * * Personnel are tracked and scheduled for trainung by their triming groups
and are added to this LOQI based on information supphed by Supporting
Program management




DEVELOPMENT USE AND CONTROL OF RMRS TR 02 06

LIST OF QUALIFIED INDIVIDUALS (LOQI) Rev ©
PAGE 10 of 12

Appendix #3 .

LIST OF WORK RESTRICTIONS BASED

ON TRAINING OR QUALIFICATION DEFICIENCIES

Page | of 3

TRAINING/QUAL DEFICIENCY
Aenal Lift Training Manual/powered vertical lift
Alarms Sound and Responses-CBT Unescorted access to the PA o 48IM
Asbestos Awareness Unescorted entry to arcas w/ayl
Basic Raot Cause Analysis Workshop JORC Membership "
Basic Instructor Traimng-Classroom |Delivenng formal dnmm
Basic Instructor Traming-OJT Instructors [Dehvainzﬁn-m-lob
Beryllium Operations CBT Unescorted access togberyiing »»- X
Building A Plastic House [Building a plastic e :
Building Onentation Tour ]Umudemryimn — Mbuﬂdhduu
Classroors Design and Development -~ :‘;, -y mmu
Computer Traiging: Unclassified Security User "
[Confined Space Batry
Controller/Evaluator Training !
Crane and Hoist Inspection m T .

DOE Basic Transport of Radioactive Materialge,., amupammm

DOT Awareness . Bous Whm&m
Electricat Safety for Electncal Workers prming elec
Electrical Safety for Electrical WoMRequal.

]angmm W&WCW“ k.rﬂ'm)
[Unescorted access to Catagory 1.2,e¢ 3 Nuciear Facilities
rnammd access 1 plant site (excluding Raiation Workers and RCTs)

in or on of gloveboxes or hoods
'orkang in or on of gloveboxes or hoods
Unescorted entry to-ares of exp to hazardoas chems. & supervision of personne}
) jUnescorted entry to ares of exp. to hazardous chems. & supervision of personnel
Haz Mat Amforﬁmaupndm JUnescorted entry to ares whire may witness/discover & hazardous substance
|release & imtuation of an entergency responss sequence
Haz Mat. Awareness for First Responders Refresher [Unescorted entry to area where may witness/discover a hazardous substance
jrelease & iniiation of an emergency response sequence ’

i
i
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LIST OF WORK RESTRICTIONS BASED

ON TRAINING OR QUALIFICATION DEFICIENCIES
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TRAINING/QUAL DEFICIENCY

RESTRICTED ACTIVITY

Haz Mat Operations for First Responders

Performance 1n imtial response teamyfor a hazaadous substance release

Haz Mat Operations for First Resp Refresher

Performance in init1al response team for a hazardous substance release

Haz Waste Operations (OSHA) 24 or 40 hr

Unescorted entry or work in am hazardous waste area

Haz Waste Operations (OSHA) Refresher

Unescorted entry or work 1n an hazardo

Haz Waste Operations (OSHA) Supervisor

Supervising work with hazardous waste

Heanng Conservation CBT Working in a 85db area for 8 hr ime wenghted avi (with protection)
Hoist Apparatus Using cra~es hoists, 6r chainfalls a7
Incident Command Acting as [ncident Gl k.

Incident Command Refresher

Acting as Incident Co

Industnal Truck (Forklift and/or Pallet)

Performing forklifi/iighlight

OM/STA/SM designees; Maint_mgrs

Integrated Work Control Program mber of the IWC Team
Job Specific Qualificatton Documents Performsg work speciffed by the qualification document
Ladder Safety Awareness Perform tasksu@um use of ladders (Fall Protection also covers this)
Lead 1n the Workplace e
t!n!shoid levels per F =
Lockout/Tagout ik lockout/tajou: duties
Lockout/Tagout Workshop Unescarted éntfyinio LO/TO areas
Medical/Physical No restriétions -

Nuc Cnt Safety /Fissionable Mat Handlers .

Nuclear Crit Safety Supervisor/Design Pe

Qpescone&;ntry mnfo RBA MAA RMAA
ftry into RBA MAA RMAA & supervising Nuc Cnit tasks

Nuc Cnt Safety Support

':{Unescorted entry into RBA MAA RMAA

Nuc Mat Handler & Transporters (NMH&T)

Petforpung Handler/Transporter designated on access control badge

Nuclear Matenal Safeguards CBT

Unescorted access to an RBA or RMA

Occurrence Reportng & Processing
Occurrence Reporting Workshop

Personprel who require an ORPS passwork

afling 1n occurrences to the EOC

ORPS Search Techniques Workshop %, =

Personnel who require an ORPS passwork

Painting a Plastic House =

Painting of supplied air house

Personnel Secunty AssMrog (PSAP) Fllu

Handhing of Category 1 or greater quantities of SNM

Personnel Secunty A#fSurance Prog (PSAP) Refit*

Handling of Category 1 or greater quantities of SNM

PremAure Respirata#Trng

Use of PremAure supphed air system

Pressure Safety Awané

Operating maintaining inspecting or transporting150 psig pressure

systems or gas cylinders up to 4600 psig and supervising these personnel

Qualified Preparer Workshop

Preparauon of Safety Evaluauon Prescreens screens and USQDs

Radioactive Source Custodian Tmg >

Performing as a radioacnve sources custodian

Radioactive Source User Tmg

Use of radioactive sources

RadCon High Level Tmg Suprv of Rad Wkers

Supervise Rad workers

RadCon Manual Trg for Mgrs

No restnction
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LIST OF WORK RESTRICTIONS BASED .
ON TRAINING OR QUALIFICATION DEFICIENCIES
Page 3 of 3
TRAINING/QUAL DEFICIENCY RESTRICTED ACTIVITY
Rad. Glovebsg Classroom/JPM Work 1n Rad. glovebags .
Rad. Glovebag Containment User Work i Rad glovebags T
Radiation Worker Level | and Requal Unescorted entry into RBAS or ot posted 7y areas
Radiation Worker Leve! I and Requal jifmcommmmm@r posted gt _
RCRA Comphance — [Performing any position i thy/ Bel matrix, Pesmt
RCRNWmGenmAnmanrdmng [Maintaining any position in the BCR T “RA Permit
[RCRA Organic Alr Emissions Qualification. Irerfmmmwm issions THRNEE
RCRA Tanks Cusjodian |Complening the RCRA, quaification i
RCRA Waste Management mw Yialification or actinfags KCRA Unit Owner
RCRA Waste Management Qualification ionsAransiers 10 ogifomn & RCRA ank
Respirator Fit 7 7 Wumsampwr p. -
Respirstor Indoctrination {Completion F
Rammmum&lmmofm mpletiggfol a Re Ak . ,
RF Safety Review Systems  jJAaw nigber Jupere sifety $val prescrsens, dcrecns, USQRS
Rocky Flats Qual Process Stpaadire SRR laafcsor of QualificationExsminer on qual documaents
Scaffold Safety ing op/usigi i
SCBA _ SCEA i J <l
D gerioving TIN of Gixaiing TIO fom NMC ‘
USQD Process Overview Act 88 her, ¢ WMMMUSQQI
Waste Determinalion/WSRIC rstor quanfication
Waste Generator All Areas Classroom Tmg. g Cencrater qualification .
Waste Generstor All Areas Qualification g w.-.m wﬁw%ﬁm
Welding Safety , standipg fire watch for
rions, supervison of thest peopnel
Working Safely/w X ray Radistion




